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	RGRCMN401
	Maintain and monitor WHS procedures and environmental work practices

	Application

	This unit of competency describes the skills and knowledge required to apply practical and theoretical information related to the maintenance and monitoring of organisational work health and safety (WHS) policies, procedures and programs and environmental work practices. 

The unit applies to licensed or registered individuals and other racing industry employees with responsibility for WHS and environmental practices, who work in racing industry environments in greyhound, harness and thoroughbred codes.

No occupational licensing, legislative or certification requirements apply to this unit at the time of publication.

NOTE: The terms 'occupational health and safety' (OHS) and 'work health and safety' (WHS) generally have the same meaning in the workplace. In jurisdictions where the national model WHS legislation has not been implemented, RTOs must contextualise the unit of competency by referring to current OHS legislative requirements.

	Prerequisite Unit
	Nil

	Unit Sector
	Common (CMN)



	Elements
	Performance Criteria

	Elements describe the essential outcomes.
	Performance criteria describe the performance needed to demonstrate achievement of the element.

	1. Maintain standards of a safe workplace and environment
	1.1 Convey to colleagues or work team, legislation, standards and organisational policies and practices relevant to the maintenance of a safe workplace and environment and ensure compliance 
1.2 Make arrangements to provide information to colleagues and teams in an appropriate language, style and format

	2. Monitor, adjust and report safety and environmental performance
	2.1 Monitor work practices of colleagues to ensure compliance with requirements specified in legislation and standards for safe workplaces and environments
2.2 Identify and report actual and potential safety and environmental hazards promptly and decisively to ensure workplace and environmental safety
2.3 Manage hazards to minimise risk
2.4 Carry out waste recycling, reduction and disposal practices in line with legislative and organisational requirements. 
2.5 Maintain and convey to colleagues and teams work practices for dealing with accidents, fires and emergencies
2.6 Implement contingency plans immediately when incidents occur
2.7 Submit recommendations for improvements to comply with legislation and associated standards to designated personnel

	3. Support participative arrangements for the management of a safe workplace and environment
	3.1 Monitor organisational consultative procedures to facilitate participation of work teams in the management of workplace safety and the environment. 
3.2 Gather information and suggest improvements to support the development of improved safety and environmental work practices 
3.3 Inform individuals and teams of improvements and provide training where required

	4. Maintain records
	4.1 Maintain systems, records and reporting procedures according to organisational and legislative requirements.



	Foundation Skills
This section describes those language, literacy, numeracy and employment skills that are essential for performance in this unit of competency but are not explicit in the performance criteria.

	Skill
	Description

	Learning
	Actively update own knowledge of WHS and environmental legislation, workplace practices and requirements to ensure currency

	Reading
	Read and interpret key information in workplace documentation and relevant sections of legislation
Analyse workplace data to identify patterns relating to hazards and risks

	Writing
	Prepare documentation and reports legibly using workplace formats

	Oral Communication
	Use effective communication techniques to gather, interpret and relay information related to maintaining and monitoring WHS procedures and environmental work practices

	Navigate the world of work
	Interpret and apply relevant legislation and regulations

	Interact with others
	Elicit information and provide feedback to others in order to improve self or work group behaviours
Collaborate with others sharing information to build strong work groups and avoid behaviours that are not conducive to a safe environment

	Get the work done
	Monitor progress of WHS plans and procedures and review and change them to meet new demands and priorities
Make critical decisions quickly and intuitively in complex situations, taking into consideration a range of variables



	Unit Mapping Information

	Code and title current version
	Code and title previous version
	Comments
	Equivalence status

	RGRCMN401 Maintain and monitor WHS procedures and environmental work practices
	RGRCMN401A Maintain and monitor WHS procedures and environmental work practices
	Updated to meet Standards for Training Packages
Minor changes to performance criteria for clarity
Minor change to title to reflect current terminology
	Equivalent unit 



	Links
	Companion Volumes, including Implementation Guides, are available at VETNet: 
https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=5c4b8489-f7e1-463b-81c8-6ecce6c192a0





	TITLE
	Assessment requirements for RGRCMN401 Maintain and monitor WHS procedures and environmental work practices

	Performance Evidence

	An individual demonstrating competency must satisfy all of the elements and performance criteria in this unit. There must be evidence that the individual has:
provided current information on WHS and environmental policies and practices to colleagues and/or team on at least two occasions
monitored and reported safety and environmental performance for area of responsibility or work group on at least two occasions
engaged in at least two consultative processes to improve WHS and environmental processes and procedures
updated and maintained WHS and environmental records for area of responsibility or work group according to workplace timeframes and procedures.



	Knowledge Evidence

	An individual must be able to demonstrate the knowledge required to perform the tasks outlined in the elements and performance criteria of this unit. This includes knowledge of:
communication procedures for WHS and environmental issues, including reporting lines within the workplace 
techniques for communicating and presenting information to work teams
workplace systems, records and reporting requirements in relation to WHS and environmental workplace procedures
detailed understanding of WHS and environmental legislative requirements as it relates to the workplace and area of responsibility
types of potential hazards in the workplace including risks relating to the behaviour of greyhounds or horses in racing environments
risk management processes, including:
identify hazards
assess risks
control risks
review control measures
role of WHS consultative committees and relevant procedures 
training procedures for participation in and communication of WHS workplace processes
workplace procedures for dealing with accidents, fires and emergencies
evaluation techniques to identify improved safety and environmental work practices.



	Assessment Conditions

	Assessment of skills must take place under the following conditions: 
physical conditions:
relevant racing industry work sites or an environment that accurately represents workplace conditions
resources, equipment and materials:
materials and equipment relevant to assessing candidate's ability to maintain and monitor WHS procedures and environmental work practices
work instructions and related documentation 
relationships (internal and/or external)
work group or team members.

Assessors of this unit must satisfy the requirements for assessors in applicable vocational education and training legislation, frameworks and/or standards.



	Links
	Companion Volumes, including Implementation Guides, are available at VETNet:
https://vetnet.education.gov.au/Pages/TrainingDocs.aspx?q=5c4b8489-f7e1-463b-81c8-6ecce6c192a0
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